Tips and Hints - Promoting the Passport and Skills Session
Passport to Work is a great initiative, employers and students alike will recognise the potential benefits to becoming involved, however it can still be a challenge to get students and employers on board!

The following contacts will be useful to you to promote the passport to students and employers.  

· University Vice Chancellor 

·  get a quote, use it in press releases, information for employers etc
· University / Student Union Press Office 

· Get them to produce a press release for you!
· University 

· There are various departments who can help you promote the passport and may also be involved with the completion of student details within the passport - Student Services/ International Office / Careers Service etc
· Ask for the information to be included within the University Staff Bulletin
· Students’ Union 
· Your Students’ Union will likely be delighted to help you!  There may be various international student societies that will be able to help you to promote the passport directly to international students.  
· Get a stall during Welcome Week / Freshers, promote your service, upcoming NSEW and Passport to Work

· University / Students’ Union Website
· Make sure they promote NSEW and the Passport on their websites
· Facebook / Myspace 
· Tap into the latest student networking sites to help promote NSEW, the passport and your training sessions. 
· Student Newspaper / Student Radio Station / Alumni Magazine
· Promotion the passport and training sessions to students using the newspaper and radio station
· Promote to organisations / past alumni through your Alumni 
· Jobshop Employers

· Send a mail shot / newsletter to your regular employers telling them about passport to work 

· Local media 
· Local radio stations, newspapers and perhaps your local TV station could be interested, its worth sending them the information just in case!
· Business Support Organisations

· Get in touch with your local Business Link, Chamber of Commerce, branch of IPD, Institute of Management, Federation of Small Business etc they may forward the information on to its members

· Local MP

· Contact your Local MP for a quote
· Local Job Centre
· If you have a good relationship with your local job centre its worth making them aware as they can promote to both students and employers

Top Tips for promoting your Skills Session
· Use as many student promotional contacts that you can – see above!

· Make sure its linked into NSEW events or other events you may run throughout the year

· Market your sessions early

· Get the timing and location right, make sure the location is accessible
· Hold them regularly to give all students the opportunity to attend

· Don’t try to be too clever with your terminology keep the session clear, concise and to the point!

